[Ipunoxenne

K pukasy aupextopa MBOY COIII Ne 31
r.10xuno0-CaxanuHcka

or 28.01.2015 Ne 49-O0/1

Ioaoxenue
0 pa3srpaHMYeHHH NPAaB A0CTYNa K 00padaTbiBaeMbIM IEPCOHAILHBIM IaHHBIM
B MBOY COII Ne31 r.JOxnpo-Caxaanncka

1. OBHIME NMOJIOKEHHA

Hacrosmee [losoxkenue o pasrpaHudeHuH Npas 10CTyna K 00pabaThiBaeMbIM
NEePCOHAILHBIM JaHHBIM B MyHHIIHTIATbHOM 010/UKeTHOM 00pa30BaTEIbHOM YUPEKICHHHA
cpenneit obmeodpazopaTenbHoil mKkone Ne31 r. Oxno-Caxamncka (nanee — MBOY COIII
Ne31) paspaborano B cOOTBETCTBHH ¢ PeepanbHbM 3akoHOM OT 27 mioisg 2006 r. Ne 152-03
«O nepcoHaNbHBIX JaHHBIXY, [IpaBunaMu BHyTpeHHero TpyaoBoro pacnopsaka MbOY COI
Ne31 u onpesiensieT ypoBeHb JOCTYIA JOKHOCTHBIX JIMIL K IIEPCOHATbHBIM JaHHBIM pabOTHHKOB
u ygammxcs. [Tonoxenne npumensiercs 8 MBOY COIII Ne3 1. coTpyIHHKH KOTOPOTO
06pabaThIBarOT NEPCOHAIBHbIC JJaHHbIE ABTOMATH3WPOBAHHBIM W HEABTOMATH3HPOBAHHBIM
criocobamu.

2. OCHOBHBIE ITOHSATHA
— Tloan3osarenrs HHPOPMALMOHHOI CHCTEMbI NEPCOHAJNBHBIX JAHHBIX — JIMIO,
yyacTByloumee B (yHKUHOHHPOBAHHH HH(OPMALMOHHOH CHCTEMbl I1EPCOHANBHBIX
JAHHBIX MM UCTIOJL3YIOMIEE Pe3yIbTaThl e¢ QYHKIHOHNPOBAHHS.

— IlpaBnaa pasrpaHHYeHHsi QOCTYNA — COBOKYNHOCTH IIPABMJ, PperiaMeHTHPYIOIHX
npasa Jloctyna cyOBeKToOB JocTyna k 00beKTam JocTyna.

— Ilepconanbubie aanHbie — mobas uHGOpMANNs, OTHOCSIIAACS K ONPEACICHHOMY HITH
OnpelessieMOMY Ha OCHOBaHMM TakoW wuH(OpMmauuu ¢uszpueckoMy mHLy (CyObekTy
MepCOHAIBLHBIX JAHHBIX), B TOM YHCIie ero (haMuius, HMsl, OTYECTBO, I'OJl, MECSIl, JjaTa U
MECTO PpOKIEHHMS, anpec, CeMeHHoe, COUHATbHOE, MMYINECTBEHHOE MOJOXKEeHHE,
obpaszosanue, mpodeccus, A0X0bl ¥ Apyras HHopMaLus.

— be3onacHoCcTh NEPCOHAIBLHBIX JAHHBIX — COCTOSHUE 3alIMIIEHHOCTH IEPCOHAIBHBIX
JlaHHBIX, XapakTepu3yemoe CHOCOOHOCTBIO MNOJL30BATE/CH, TEXHHYECKMX CpEJACTB M
UHGOPMAUMOHHBIX TeXHoJorui obecneunTs KOH(pUIEHIMATBHOCTb, HEJOCTHOCTh M
JOCTYTTHOCThH TIEPCOHANBHBIX HaHHBIX MpH X 00paboTKe B MH(OPMAIIHOHHBIX CUCTEMax
NEepPCOHAIBHBIX JaHHBIX. '

— KonpuaenunaabHoCTh NepCOHANBHBIX JAaHHBIX — 0053aTeNbHOE ATA COONIOCHHUS
OIIEpaToOpoOM MJIH HHBIM IIOJYYHBIIMM JOCTYIl K II€PCOHANbHBIM JaHHBIM JIMIIOM
TpeOOBaHME HE JOMyCKaTh X pacrpocTpaHenne Oe3 corzmacusi cyObeKTa NepcoHaNbLHBIX
JIaHHBIX MJIM HATH4YHMs HHOI'O 3aKOHHOI'O OCHOBaHHS.

— O6paboTka nepcoHaALHBIX JAHHBIX - cOOp, CHCTEeMaTH3alMs, HAKONJIEHHE, XPaHCHHE,
yTounenue (0OHOBIIEHHE, U3MEHEHHE), HCTIONB30BAHME, PACIIPOCTPAaHEHHE (B TOM yHCIe
nepejgaua), obes3nuuuBaHHe, OIOKMpOBaHME, YHMYTOKEHHE TIEPCOHAIBHBIX JaHHBIX
pabotuukos Jlunes:;

— HWudopmaunonnas cucrema nepconaabnnix ganubix (MCIIAn) — undopmaunonnas
cuctema,  Inpejcrapusiomas  cobolf  COBOKYIHOCTh  IIEPCOH@IBHBIX  JIaHHBIX.
cojepKanmxcs B 0ase JaHHBIX, a Tak)ke HHOOPMAIlMOHHBLIX TEXHOIOTHH W TEXHUYECKHX
CPEe/ICTB, MO3BOJAIOIAX OCYHIECTBAATL 00padOTKY TaKWX NEpCOHANBHBIX JaHHBIX C
HCIIOIBb30BAHUEM CPEICTB aBTOMATH3aIHH MK €3 HCIOIL30BaHHUs TAKHX CPEJICTB



HeaBromaTH3upoBaHHass  o0padoTka mepcoHAJbHBLIX  JIaHHBIX —  00paboTka
MEPCOHATBLHBIX JIaHHBIX, COAEPKANINXCS B MHOOPMAIIMOHHOH CHCTEME NepCOHANBHBIX
JAaHHBIX b0 H3BIEYEHHBIX M3 TaKoMH CHCTEMbI, CUYHTAETCH OCyIJ_ICCTBJ]eHHOﬁ Oes
UCIOIb30BaHMA CPEACTB aBTOMAarTH3alMy (HeaBTOMaTH3HMPOBAHHOMH), €CIH TakHe
JelicTBHs €  TEPCOHAIBHBIMH  JIaHHBIMH. KaKk  HCIOJb30BaHWE, YTOYHEHHE,
PacmpOCTPAHEHHE, YHUUYTOKEHHE MNMEPCOHATLHLIX J3aHHBIX B OTHOLIEHMHM KaXIOro W3
Cyﬁ'bel\'TOB NEPCOHANNBHBIX ITAHHBIX, OCYIICCTBIAIOTCA TIPH HENOCPCIACTBCHHOM YYaCTHH
genoBeka. Hearromarusuposannas obpabGorka peryaupyercs IlocranoBnenuem
ITIpasurenscrBa Poccuiickoit Penepaunn or 15 centsiops 2008 r. Ne 687 «O06
yreepkaeHnd  Ilonokennss o6 ocobeHHoCTSX 00pabOTKH MEpCOHANBHBLIX JaHHBIX,
ocyliecTBiIsieMoii 6e3 HCTI0Ib30BAHUSA CPEICTB ABTOMATH3ALIHHY.

3. OBECIHEYEHHUE BE3ONACHOCTHU HNEPCOHAJIbHBIX JIAHHBIX IIPU

ABTOMATHU3UPOBAHHOM OBPABOTKE

3.1. bBe3onacHOCTb NEpCOHAILHBIX JaHHBIX HpH HX 00paborke B HHPOPMALMOHHBIX

cucremax oOecrieumBaeTcsa ¢ IIOMOIILIO CHCTEMbl 3alLMTHI NEpCOHANIBHBIX NaHHBIX.
BKJIIOYAIOLISH OpraiHusaliOHHbIC MEDbI M CPCACTBA 3alllUThI HHd)OpMa.L[HH.

3.2. Jlonyck nun k obpaborke nmepconanbhbix nNanHeix B MCII/IH ocymectBisercs Ha

OCHOB@HWH COOTBETCTBYIOIIMX pa3pelluTe]bHbIX JOKYMEHTOB M Kiodeil (mapoieit)
J0CTYTIA.

3.3. Pa3memiense MHGOPMAIMOHHBIX  CHCTEM. CHEHHAIBHOTO  OOOpYIOBaHUS H

opranmuzauus paborel ¢ [1J[n momxHBl obecrmeunBaThb COXPAHHOCTb HOCHTEnel
MEPCOHANBHBIX JaHHLIX M CPEACTB 3allMThl MH(MOpPMAlMH, a TaKXKe HMCKIYaTh
BO3MOJKHOCTH HEKOHTPOJUPYEMOTO NpeOblBAHMS B STHX MOMELICHUSIX NOCTOPOHHMX
ML

3.4. Texnuueckue u nmporpaMMHbpIC CpeacTna I0/DKHLI YAOBJICTBOPATEL YCTaHABIIHBAEMEBIM

B COOTBETCTBHH C 3akoHomarelnbcTBoM Poccmiickoit ®enepanun TpeboBaHHAM,
obecrieunBaromuM  3amuTy HHpopmamuu. CpeacTBa 3amMThl  MH(OpMALHH,
npuMeHseMble B HHQOPMAIHOHHBIX CHCTeMax, B YCTAHOBJICHHOM MOPSAAKE MPOXOAT
MPOLIEYPY OLIEHKH COOTBETCTBHA.

3.5. Ilpu obpaborke nepconanpHblx jgaHHbX B MCII/IH noan3oBaTtensMu ROMKHO OBITH

obecneyeHo:

— HejonyiieHuWe (u3AUeCKOro BO3NAEHCTBHS Ha TEXHHYECKHE CpEICTBa
aBTomaru3upoBanHoi oOpabotku I1/IH, B pe3ynbraTe KOTOPOro MOMKET ObITh
HapyIIeHo UX (yHKUHOHHNPOBAHHE;

— HNOCTOSHHOE HCIIOJIL30BAHHE AHTHBHPYCHOI'O obecrieyeHus s OSHaIJY)KEHHH
3apaKCHHbIX (1)3171]10]3 M HE3aMCINMHUTEIIBHOEC BOCCTaHOBICHHE MNEPCOHAITBbHLIX
JaHHBbIX, MO,[IHC}JH].I,I-’IPOB&HHLIX HIIH YHHUYTOKCHHBIX BCJICACTBHC
HECAHKIITMOHUPOBAHHOI'O JIOCTYIla K HUM!

— HEIONYIICHHC HCECAHKIHMOHHMPOBAHHLIX BBIHOCA H3 TIOMEIICHHUI!, YCTAaHOBKH,
NOJKIIOYCHM A 060p}-’,[[0BaHH51. a TaKKe VIaJICHHA, MHCTAJUIAIHH HITH HaCTpOﬁKH
NnporpaMMHoOro obecrieyeHms.

3.6. Ilpu obpaborke nepconanshbix nannbix 8 MCIT/IH aaMuHUCTpAaTOP CUCTEMBI JOJIKEH

obecrieunBaTh:

—  PEerHCTpaIMIO COTPYAHHUKOB, nomnynieHHbIX K pabote ¢ [1/ln B uHbOpMAMOHHON
CHCTeMe, pa3rpaHWYeHHe WX NPaB i Ha3HAYeHUE Taponei 10CTyna;

—  perucrpanuio IPHMEHSEMBIX CpeJICTB 3a1IUTEI HHpOpMAITHH,
HKCILIyaTallMOHHOH H TEXHUYECKOH NOKYMEHTAIIMM K HUM!

— KOHTPOJIb 3a cobmoIeHIEM }’CJ[OBHI‘;I HCNOJIb30BaHKuA CpPEJICTB  3alIHThI
HH[bOpMEI.U,HH, NpeayCMOTPEHHBIX 3KCITyaTalmOHHOM H TeXHUYECKOH
JOKYM CHTalMEH.



4. PAIPAHMYEHME TIIPAB JIOCTVIIA TIPM ABTOMATU3MPOBAHHOIW
OBPABOTKE NNEPCOHAJIBHBIX JIAHHbBIX B UCIIAn

4.1. Pasrpanuuenue npas ocymecTsiasercss Ha ocHoBaHuH OtTyera mo pe3yabTaTaM
NPOBEACHHUA BHYTPEHHEH MPOBEpPKH. @ TaK JKe MCXOAs W3 XapakTepa U pexuma
00paboTKH NepcoHanbHbIX JaHHBIX.

4.2. Kareropuu [ODKHOCTHBIX IIML, OTBETCTBEHHBIX 32 00paboTKy mNepCOHAIBHBIX
JaHHbIX, ¥ UX ypoBeHs mpaB goctyma B MCII/In (B munee AUC CI'O («CeteBoii
ropoz. O6pazoBanue»)):

i 5 ) Paspemennsie
I'pynna Ypogensb goctyna k I1/1n T CoTpyaHHK/IOTHOMOYHS
Anmunuerparop | — QO6namaer nonuoii| ®* Cbop WHKeHep-31eKTPOHILMK
UCIu nuHhopmaume o| * CucremaTtuzauus
CHCTEMHOM W npukiaaaHom | ® Hakonnenne
MPOrpaMMHOM = XpaHeuue
obecneuenun UCT1IH. = VrouyHeHue
— Ob6nanaer nonHoi | ® Menonb3oranue
nHpopmaumei 0| ® YHHUTONKEHHE
TEXHUYECKHX CPEeacTBax M
kongurypauun UCI1n.
— Hmeer pmoctyn ko Bcem
TEXHHYECKHM  Cpe/cTBaM
obpabotku uHpopmaLmu u
nanHeiM UCT1H.
— O6nanaet npaBamMH
KOH(UrypHUpOBaHus H
aIMUHHCTPATHBHOM
HACTPOMKH  TeXHMYECKHX
cpeacrs UCT1/TH.
AnmubucTparop | — Q6nanaer npasamu | ® Cbop HnikeHep-3neKTpOHLLMK
6e30nacHOCTH AJIMMHHCTpATOpa »  Cucremarrsalms 3am. aupekropa (1o
HUCTIAn. * Hakomnenue BOTIpOCaM
— O6nanaer nostoii | ® XpaHeHue uH(pOpMAaTH3AIINK)
undopmaumei 06| ® VYTouHeHue
UCTTTH. ®* Hcenonbs3opaHue
— Hmeer LOCTYT 3 VHHYTOKEHHE
cpencTBam 3aIUTI
uHopmalmm u
NPOTOKOJMPOBAaHU M K
4acTu KJIFOUEBBIX
anementoB UCTI1IH.
— He umeer npaB jocryna k |-
KOH{(IMrypUpOBaHUIO
TEXHHYECKHMX CpencTB
CETH 3a HCKIIOYEHHEM
KOHTPOJLHBIX
(MHCNEKLMOHHBIX).
— O6nanaer BCEMHU
HeOOX0IUMBIMH
atpubyramMM M npaBamu,
obecneynBarolLuMH
noctyn ko Beem T1/1n.
Onepatopb! O6:1anaet BceMM = Cbop Corpyauuk MBOY COI1I
HCT1[IH ¢ HeobXoauMbIMH aTpubyTamu u | 8 Cucremarusauus Ne3 1, ynonHomMoUeHHBI#H
npaBaMH 3anucH | rpaBaMu, obecneurBaroMMH |  HakonneHue NPpHKa3oM OHPEKTOpa
aocryn ko Beem T/ H. *  XpaHeHue
* VYToyHeHHe
® Hcnons3opanue




® VHUYTOMKEHHE

OnepaTops! Oobnanaer BceMH *  Hcenons3oBaHue CotpynHuku MBOY
UCTIH ¢ HeOOXOAMMBIMU aTpUbyTaMHu 1 COILL Ne31

]'IPEBBMM YTECHHA llpilBﬂMH.. OGCCHC‘IHBHIOU.LHMH
(nonpzoBatenu) |aoctyn k noamuoskectsy I1/IH.

5. OBECIHIEYMEHHE BE3OINACHOCTHU IIEPCOHAJIbHBIX JIAHHBIX [IIPH
HEABTOMATU3UPOBAHHOM OBPABOTKE
5.1. Anropur™m oOecniedeHHs 3aIMTH IEPCOHATLHBIX JAaHHBIX IPH HEABTOMATH3HPOBAHHOH
obpaboTke:

Onucanue gcex npoyeccos HeasMOMAMuU3INPOEAHHON 00padbomru. J{ns xaxaoro
npolecca HeaBTOMaTH3HPOBAHHOMH 00pabOTKK yCTaHABIMBAIOTCS LenU 00paboTKH.

Onpeodenernue nepeuns auy, yuacmeyiowux ¢ oopavomre I1/[n. COTpyIHHUKOB,
oOpabaTelBalOIMX  [EpPCOHANIbHBIE  JldHHble, HEOOXOJMMO O3HAKOMHTBH C
npaBuiaMu  00paboTKM M 3aUIMTHl NMEpCOHANBHBIX JaHHBIX. OHH  JOJKHEI
NOJNKCaTh COrNalleHHe O HepasrialleHiH TNepCOHATbHBIX JaHHbIX. Baxkho:
HEOOXOOMMO MpeAyNpeJuTh COTPYAHHKOB O TOM. WYTO KaTeropH4ecKku
3ampenaeTcs: XpaHuTh NepCOHANbHEBIE JaHHbIe, II03BOJISIONME HACHTHOUIHPOBATE
CyOBEKTOB MepCOHANbHBIX JaHHBIX. Ha JMYHBIX KOMIbIOTepax. [lpu smom na
AUYHOM — KOMWwlomepe He  3anpewjaemcs  oOpabaTeiBaTh  06e3NHYEHHBIE
nepcoHalibHble AaHHble, HatipuMep, PHO ywamerocs u ero roa poxkKIeHus;

Honyyenue cozaacua Ha 06padOMKY nNepcOHANbHBLIX OAHHBHIX OM CYOBLEKMOE
(COTpYAHHKOB, y4YalIHXCs W MX pojuTeneil (3aKOHHBIX mpejacraButeneii)). Ot
COTPYAHUKOB coriacue Oepércs npu ycrpoictBe Ha pabory. Cornacue 3a
HECOBEPIICHHONETHUX YUAIIMXCA JAI0T UX POIMTENH (3aKOHHBIC MPEICTABUTEINH).
Takoe cornacue J0JDKHO ObITh OrOBOPEHO B JOTOBOPE MM B 3asBICHHH Ha
obyuyenume. FEcim  oOpaOarpiBaemble  NE€pCOHAIBHBIE  JaHHBIE  SBIAIOTCA
00e3JIMYEHHBIMH, TO COTJIacHe OT cyObeKTa He TpedyeTcs.

52. B MBOY COLI Ne31 MOXHO BBCIUTE CJCIYIOIIHE OCHOEHbIE HPOUECCHI
HeaGMoOMAamu3UpoGaHHou 06pabomKu NepcoHaNbHbIX OAHHbIX:

5.2.1. Ilpouece Besenus KagpoBoro y4éra

Ilpn odopmnenun corTpyanuka 3anonHsercs ynuduumposansas (opma T-2

«Jluynas kaprouka pabOTHHKA», B KOTOPOil OTPAKAIOTCS CHENVIOIIHE AHKETHLIE U
buorpaduyeckue JaHHble COTPYIHHKA:

obmme csenenus (PHO, nata u MeCTO poXKIEHHUs, TpaxkaancTBo, obpazoBaHue,
npodeccust, ctax paboTel, cemeiiHoe MOT0KeHHe, MACTIOPTHBIE AaHHbIE);
CBEJIEHHs 0 BOMHCKOM yueTe;

JaHHbIE O IIpHeMe Ha paboTy.

B nanpHeiieM B JIMYHYIO KapTO4Ky BHOCSTCS:

CBeJIeHHS O NepeBojiax Ha ApyTyio pabory;

cBenieHns 00 aTTecTalny;

CBEJICHHS O TTOBBIIIEHAH KBalH(PHKALHH;

cBenenus o npodeccHoOHaNbLHOI TepernoaAroToBKe:;

CBEICHMS 0 Harpajax (HOOIIPEHHUAX ). TOYETHBIX 3BaHMSX:

cBeneHus 00 OTIycKax:

CBEJICHHSI O COLMAIBHBIX IapaHTHsIX:

CBesleHHs 00 H3MCHEHUSIX MECTA JKUTEIILCTBA B KOHTAKTHBIX Tele(oHOB.

s nonydeHnus nepconanbHbIX AaHHbIX 1o ¢opme T-2 TpebyeTcsa nmucbMeHHOe







